Regulations for Non-Saudi Recruitment in Universities

Kingdom of Saudi Arabia Higher Education Council General Secretariat
Regulations for Non-Saudi Recruitment in Universities Issued by the
Higher Education Council, Resolution No. (3/4/1417 H) in its (Fourth)
session held on 7/2/1417 H. and endorsed by the Royal Directive of the
Custodian of the Two Holy Mosques, Prime Minister, and President of the
Higher Education Council, in the telegram No. (7/b/16785) dated
4/11/1417 H. First Edition 1418 H - 1997 The Higher Education Council
Resolution No. (3/4/1417 H) The Higher Education Council In accordance
with the provisions of Paragraph (7) of Article (15) of the Statutes and
Regulations of the Higher Education Council and Universities stipulating
that the Council is authorized to issue regulations regarding University
careers of Saudi and Non-Saudi personnel and staff members which
include salaries, remunerations, and allowances after being prepared by the
Ministry of Higher Education, the Ministry of Finance and National
Economy, and the Ministry of Civil Service. After reviewing the
memorandum of the General Secretariat of the Higher Education Council
on this issue, and having reviewed the draft regulations for non-Saudi
recruitment in universities (attached with the memorandum, which is
annexed herein) the Council decrees the following: "Approval of the
Regulations for Non-Saudi Recruitment in Universities according to the

form attached to the Resolution".
First: Definitions

Article 1 Expressions stated in the herein rules and regulations convey the
following meanings: 1. Expatriate: a non-Saudi who works at a university

under a contract in accordance with the herein rules and regulations.



2. Residence: the country of which the expatriate holds its nationality and
the country in which the expatriate lives at the time of recruitment might
be considered as a residence if the living period exceeded two successive

years.
3. Year: twelve months of the Hijri calendar unless otherwise stated.
4. Month: thirty days unless otherwise stated.

5. Personal contract: not a secondment from her/his University or any other

authority.
Acrticle 2 The herein rules and regulations apply to the following personnel:
1. Members of staff, lecturers, instructors, and teaching assistants.

2. Staff-like such as researchers and their assistants, in addition to
technicians that are BA holders and beyond who are given a contract as a
researcher, assistant researcher, or technicians on the sixth rank or higher
because their work is directly related to teaching. The University Council-

in exceptional cases-might disregard this condition.

3. Doctors and workers in medical fields.

4. Engineers.

5. Workers in fields of specialization.

6. Workers in administrative fields and desk work.

7. Assistant technicians and craftsmen.

8. Teachers at schools and institutions below university level.

Article 3 The contract’s formulation is in accordance with the form
attached to the herein rules and regulations - Appendix (2). The University

may add items to the terms of the contract to serve public interest and in



agreement with the herein rules and regulations. Second: Recruitment

Article 4 Prerequisites of recruitment:

1. Availability of a vacant job accredited in the budget or having a fund

specified for the recruitment in the set salaries.
2. There is no qualified citizen suitable for the job.

3. Availability of a description of the job’s duties and responsibilities

including the minimum qualifications required for the job.
Acrticle 5 The expatriate must satisfy the following requirements:

1. The expatriate be between the age of 20 and 60, and the University
Council may extend the maximum age limit to 10 years for the Professors
and Associate Professors, 5 years for Assistant Professors - in accordance
with the recommendation of the department and college councils- and 3
years for other employees based on a recommendation form their place of
work. 2. The expatriate should be medically fit for the job according to a
recent medical certificate issued from a medical institution approved by the

university.
3. The expatriate must be of good conduct and reputation.
4. The expatriate must have the qualifications required for the job.

5. The expatriate must not enter into contract with another body in the

Kingdom.
6. The expatriate should be ready for a full-time job at the University.

Acrticle 6 The contract shall be concluded for one year, and is liable for
renewable for less than one year, or more than one year and shall be

renewed for the same period(s) specified by the University.



Article 7 Period of the contract starts from the date of the expatriate’s
departure from her/his country heading to her/his place of work in Saudi
Arabia using the shortest way, provided that the span of time between
departure and arrival does not exceed three days and does not precede the
start of the contract date specified by the University , or from the day s/he
resumes her/his job in accordance with the University instructions, if
she/he is a resident in the country where the job is located and where the

contract is signed.
Third: Salaries and Bonuses

Article 8 1. Salaries are assigned according to the charts stated in Appendix
(1) annexed herein to the rules and regulations after specifying the job chart
for which the contract will be signed, where the instructions attached to
each chart are considered a complementary part. A salary less than that
included in the above mentioned charts may be stated in the contract signed

by the University if both parties agree to it.

2. When the University approves the promotion of a staff member from
one academic rank to another, and which s/he received from another
university- the employee may be given the salary assigned for the upgraded
rank when renewing the contract. If the salary before obtaining the
promotion exceeds or equals the beginning of the salary of the upgrade,
s/he may be given the salary of the rank next to that of the previous rank in
addition to the annual increment of the rank to which s/he has been
promoted. However, members who are promoted by the University obtain
the salary immediately next to the salary received in the previous rank in
addition to the annual increment of the rank to which s/he has been

promoted upon renewing the contract.



3. Upon renewing a contract for the one who is not a staff member,
lecturer, or teacher assistant, s/he might be upgraded to a higher rank within

the same category if s/he fulfills the necessary requirements.

4. When the expatriate reaches the last basic salary set for the rank s/he is
appointed at, the University Council may grant him/ her the increment
assigned to that rank every two years upon the recommendation of the

chairperson.

Article 9 1. The University Council may increase the specified salaries
stated in the payroll up to 50% for expatriates from Europe, the United
States of America, or any advanced country indicated by the University

Council.

2. The University Council may sign contracts with those of rare specialties,
academic reputation, experience, or excellent qualifications acquired by
well-known universities of staff members and the like, as well as
physicians with a maximum increase of 100% of the specified salary. Upon
agreement with the Chairman of the Civil Services Office, Head of the

University Council may apply the provisions of this paragraph to others.

3. Upon the approval of the University Council and the recommendation
of the Scientific Council, contracts may be signed with those of
distinguished academic reputation and experience to work as staff
members regardless of the specified academic requirements for

recruitment.

Article 10 1. The expatriate, whether a staff member, instructor, lecturer,
or teacher assistant, with previous university teaching experience after
obtaining her/his degree or title, shall receive annual bonuses according to
the payroll chart in appendix (1).



2. Years of experience other than university teaching may be considered
for staff members, language instructors, lecturers and teacher assistants if
the acquired experience is in her/his field of specialization and is acquired
after obtaining the academic degree according to which the contract was
signed. For two years of experience, a year shall be counted for recruitment
or promotion purposes upon a resolution issued by the Scientific Council

and a recommendation from the concerned College Council.

3. Years of experience shall be counted for employees other than staff
members, lecturers, language instructors and teacher assistants since the
date of acquiring the last academic degree. Subsequent sessions in the
specialization shall be counted on the basis of the duration of each session,
provided that the duration of the session and that of the term of service are
not to be combined. The body issuing the experience certificate and

academic degree should be accepted by the University.

Article 11 Years of experience shall be considered for employees specified
in article (2) of the herein rules and regulations with a maximum of five
years from the starting date of the contract. In exceptional cases, the
University Council may disregard such requirement with a maximum of

fifteen years.

Article 12 The expatriate who holds a higher degree which is related to the
nature of job specified in the contract may be given annual bonuses
equivalent to the number of the years of study, with a maximum of two
annual bonuses for the study period between BA and MA degrees, and the
maximum of three annual bonuses for the study period between MA and
PhD degrees, and fives annual bonuses for the study period between BA
and PhD degrees, according to the payroll chart stated in Appendix (1) for

the job specified in the contract.
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